




 

 

  

 



The Troop Treasurer  
Position Description 

Qualifications:  

 Be a registered member of the Girl Scouts of the 
USA and at least 18 years of age. 

 Be willing to follow and complete the volunteer 
appointment process as set by Girl Scouts-Western 
Oklahoma, Inc. 

 Be willing to complete a background and credit 
check. 

 Understand and be willing to apply the Girl Scout 
Leadership Experience. 

 Be willing to carry out the position and exhibit be-
havior consistent with the framework of policies, 
procedures, and standards of the council and Girl 
Scouts of the USA (Refer to Blue Book of Docu-
ments, Safety-Wise and Volunteer Essentials 
Guide.) 

 Be willing to work in ways that will encourage par-
ticipation in Girl Scouting by all girls and adults 
regardless of race, creed, color, religion, ethnicity, 
physical ability, national origin or socioeconomic 
status. 

 Demonstrate willingness to maintain a cooperative 
working relationship with Council staff members 
and other volunteers. 

 Have ability to analyze, organize, plan, advise and 
delegate. 

 Have ability to recruit and direct the work of vol-
unteers, while supporting and motivating them. 

Skills:  

Understanding of Girl Scout financial policies,  

basic spreadsheet (i.e. Excel) knowledge preferred, 
money management experience. 

 

Accountabilities: 
Incumbent is accountable for, but not limited to: 

 Maintain troop financial records and bank ac-
count, and distribute funds within the troop.  

 Write out receipts any time money exchanges 
 hands. 

 Acquire approval from GSWestOK Finance 
 Department regarding any transactions $1,000 
 or more to any vendor in a 12-month period. 

 Provide parents/leaders access to updated
 financial reports and bank statements of troop 
 expenses/income.  

 

 Complete and submit the troop financial report by 
June 30th each year to the GSWestOK Finance De-
partment. 

 

 Provide troop leaders with troop financial report 
forms and other forms as needed relating to troop 
finances. 

 

 Understand documents and procedures for troop 
money earning including In-Kind Donations. 

 

 Assist troop/group leaders with developing and 
exploring possible solutions for financial needs. 

 

 Assist Troop Product Sales Consultant with track-
ing and receipting funds from Product Sales. 

 

Girl Scouting is a comprehensive, non-formal educational program for girls in grades K-12. Girl Scouting builds girls of courage, con-
fidence and character who make the world a better place. Adults of all ages and backgrounds make Girl Scouting possible and gain 
personal satisfaction and growth by helping girls succeed. 

Term Of Appointment: 
One (1) year, with annual reappointment based on demon-
strated ability to fulfill the responsibilities of the position.  
Time commitment is July 1—June 30.  

Purpose of Position: 
To provide management of troop records and distribution 
of funds related to the troop.   

Managed By: Troop Leader  

Supported By: Council Financial Services Department 

and other GSWESTOK staff. 
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http://www.gswestok.org/volunteer/volunteer-essentials/


 

http://www.gswestok.org/forms/
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